


§Mandatory Meeting: Applicants are strongly encouraged 
to meet with LAFCO staff before formally submitting an 
application to discuss the proposal, identify needed 
information, and review policies.

§Purpose: To review the process, identify potential issues, 
and determine necessary documentation (e.g., 
environmental studies, maps).



The proposal must be initiated either by a resolution from an affected 
local agency or a petition from landowners/registered voters. The 
application package must include:
§Application Form & Fees: Completed forms with non-refundable 

processing fees.
§Map and Legal Description: A map and precise, legally compliant 

description of the boundaries, with a surveyor wet mark, to be 
reviewed by the County Surveyor and/or Assessor.

§Plan for Services: A detailed plan outlining how services (water, 
sewer, fire, etc.) will be provided to the area.

§Environmental Information: Evidence of compliance with the 
California Environmental Quality Act (CEQA).



§Completeness Review: The LAFCO Executive Officer reviews the 
application to determine if it is complete.

§Map Review:  Map is provided to County Surveyor and/or Assessor 
to identify any concerns and necessary corrections.

§Solicit Agency Comments:  LAFCO staff gives notice of proposal to 
affected agencies.

§Tax Sharing: The County and affected agencies are notified to start 
the tax sharing negotiation process.

§CEQA:  Review of CEQA documents to determine compliance or 
any need for further review.

§Certificate of Filing: If complete, a "Certificate of Filing" is issued, 
and the proposal is scheduled for a hearing. If incomplete, the 
applicant is notified of deficiencies.



Under Revenue and Taxation Code Section 99, tax sharing 
negotiations are required for a jurisdictional change. Once the 
application is received, the statute requires the affected local 
agencies—most commonly the county and the city or cities 
involved—to negotiate the exchange of property tax revenues that 
would result from the proposed change.
§LAFCO receives the application and send notification to 

agencies, which formally triggers the Section 99 negotiation period.
§Affected agencies enter into negotiations to determine how 

property tax revenues will be exchanged or shared following 
approval of the proposal.

§The agencies have a statutorily defined negotiation period to 
reach an agreement (generally 60 days).

§The outcome—either a tax exchange agreement or documentation 
showing that negotiations occurred—is provided to LAFCO.



§Public Notice: Notice of the public hearing is published, 
posted, and mailed to property owners/registered voters 
within the area at least 21 days before the hearing.



§Staff Report: LAFCO staff prepares a report and 
recommendations, which is released to the public and 
applicant at least 5 days prior to the hearing.

§Commission Decision: The Commission holds a public 
hearing to consider testimony and can take one of three 
actions: approve, approve with modifications, or deny the 
proposal.



If approved, a protest hearing is held unless waived if the 
application meets certain requirements.

§< 25% Protest: The proposal is approved without an 
election.

§25%–50% Protest: An election is called.

§> 50% Protest: The proposal is terminated.



§Certificate of Completion: If approved after the protest 
period, the Executive Officer issues a Certificate of 
Completion, which is recorded with the County Recorder.

§Statement of Boundary Change: Final maps and 
documents are filed with the State Board of Equalization, 
and the boundary change becomes effective.



§No Appeal: There is no formal appeal process for a LAFCO 
decision, though parties can request a reconsideration 
based on new, previously unavailable information.

§Denial Waiting Period: If a project is denied, a similar 
proposal cannot be submitted for one year.

§Fees: Fees vary based on the complexity and type of 
application (e.g., annexation vs. incorporation).


